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Introduction & Ice Breaker  

Presentations 

Presentation Skills 

Time to Practise 

Aims
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Introduction
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• Try to avoid ahs, ums, crotch words e.g. so, like etc.

• Moving off topic

• Repeating a sentence or the same word

• Introduce yourself and tell your table about your journey 
to your current job 

• However you cannot hesitate, deviate or repeat. If you 
hesitate, deviate or repeat once we will move on to the 
next person in a clockwise direction

Ice Breaker 
3 minutes to prepare…

1 minute to speak…
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• Sets the tone of the session 

• Gets the audience engaged 

• Gets everybody in the room participating 

• Encourages people to comfortably interact with each 
other 

• Can be used to tets memory of a previous session

• To have fun 

• To break the ice!! Get rid of any awkwardness, nerves or 
silence 

Why do we do an Ice Breaker? 
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Presentations
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Giving information about something
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• Presenting or making a speech at a conference or event.

• Objecting to a planning proposal at a council meeting.

• Making a speech at a wedding.

• Proposing a vote of thanks to someone at a club or 
society.

• On behalf of a team, saying goodbye and presenting a gift 
to a colleague who is leaving.

• Seeking investment or a loan to help you set up a new 
business.

What do they look like?
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Presentation Do and Don’ts 
Do

Check your grammar and spelling 

Be clear and concise 

Make relevant links 

Keep to a good structure and flow 

Be positive 

Prepare 

Think about your audeince and tailor your content 

What feels right for you

Don’t 

Lose your focus 

Be too specific, or too vague 

Use any jokes/clichés that may be perceived as offensive 

Rush or go over on time

Forget the power of visuals (pictures, videos etc) 

Try to be somebody that you’re not 

Speak at your audience rather than to them

Forget that you know more than the audience…most of the 
time
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Presentation
Skills
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Speak to the people on your table, discuss the skills you 
think you need to make a presentation effective 

Use the QR code to add the skills to the word cloud

Activity 
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Time to Practise
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• Think about all of the skills from the word cloud…try to 
use as many as posible 

• Each table will have a random topic to discuss for 5 
minutes 

• You will then have 2 minutes to present back to the 
room

Activity 
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If you could live anywhere in the world, where would it be? 
Why?

If you could meet anyone in history, who would it be? Why?

What are the three best apps on your phone? Why?

What is your favourite day of the week? Why?

Chocolate, crisps or sweets? Why?

Activity 



Expand your Opportunities with Edge Hill
1
8 Expand your Opportunities with Edge Hill

Time to Present 
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Spot the Mistakes
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• As a presenter, you should feel confident in giving and 
receiving constructive criticism to and from your 
colleagues. 

• This is another presentation skill that may take a bit of 
time to develop.

• Presentation skills may come naturally to you, but then 
again they may not, and that is okay.

• Try to remember… 

Final thought… 
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